
		


		


		

		
			

				
					
	
	



					

					

					
						
						
							
								
									
						
							
								
									
										
	
	
		
			
				
				
		
		
			
				
			
		
	



									

									
										
											
												
		
			
				
				
					
						
							
	

							
	
		
		
			
				
					
						
							
						
						
						
							
						
						
							
						
						
					

				


				
					
						
					
				

				
					
						
					
				

				
					
						Search

						
						
							
								
									
									
			Everywhere
Threads
This forum
This thread


		
								

								
						


						
						
							Search titles only

						

						
						
							
								By:
								
							

						

						
							
								
	Search
	
			
	


								Advanced search…
							
						


						
					

				



				
					
						
						
							

								
									
									
			Everywhere
Threads
This forum
This thread


		
								

							

							

						
						
							Search titles only

						

						
						
							
								By:
								
							

						

						
							
								
	Search
	
			
	


								Advanced…
							
						


						
					

				

			

		
	
	

						
					

				
				
	

			
		
	
											
										

									
								
							

						
					
								

							
						
					
					

					
					
					

					
						
							
						
							
								
									
									
										
									
									
										
									
									
								

								
	
	
		
			
				
				
		
		
			
				
			
		
	




								
									
										
											
													
															
	
		
			
				
	
	Forums

				
				
			
			
			
		
			
	



														
	
															
	
		
			
				
	
	What's new

				
					
					
				
				
			
				
					
						
							
								
	
	
	New posts

	

							
								
	
	
	New resources

	

							
								
	
	
	New profile posts

	

							
								
	
	
	Latest activity

	

							
						

					

				
			
			
			
		
			
	



														
	
															
	
		
			
				
	
	Resources

				
					
					
				
				
			
				
					
						
							
								
	
	
	Latest reviews

	

							
								
	
	
	Search resources

	

							
						

					

				
			
			
			
		
			
	



														
	
															
	
		
			
				
	
	Members

				
					
					
				
				
			
				
					
						
							
								
	
	
	Current visitors

	

							
								
	
	
	New profile posts

	

							
								
	
	
	Search profile posts

	

							
						

					

				
			
			
			
		
			
	



														


											

										

									

									
								

								
	


								
									
										
											
		
			
				
					
						
							
								
	
		
		
	
		
			
				
				Log in
			
			

		
	
	
		
			
				
				Register
			
		
	

	

							
						
					

				
				
					
						
							
	
		
	

							
	
		
		
			
				
					
						
							
						
						
						
							
						
						
							
						
						
					

				


				
					
						
					
				

				
					
						
					
				

				
					
						Search

						
						
							
								
									
									
			Everywhere
Threads
This forum
This thread


		
								

								
						


						
						
							Search titles only

						

						
						
							
								By:
								
							

						

						
							
								
	Search
	
			
	


								Advanced search…
							
						


						
					

				



				
					
						
						
							

								
									
									
			Everywhere
Threads
This forum
This thread


		
								

							

							

						
						
							Search titles only

						

						
						
							
								By:
								
							

						

						
							
								
	Search
	
			
	


								Advanced…
							
						


						
					

				

			

		
	
	

						
					

				
				
	

			
		
	
											
	
		
	
		
			
				
				Toggle sidebar
			
		
		
			
				
				Toggle sidebar
			
		
	

	

										
									

								
							

							
						
					
							
		
			

		
	
						

						

					

					
	

					
	

					
	

					
	

					
				

				
				
					

					
						
						
	
		
		
			
							
								Menu
								
							

							
							

							
							
						
		

		
		
		
	




						
						
							Install the app

							Install
						

					

				


				
	
		
	
		
			
			
			
				
					
						
							
								
				
									
										
											
												
													How to Save Email as PDF in Windows 10 & 11

												
											
										

									

									
										
		
			
			Thread starter

			Blackvol
		
	
			
			Start date

			Jul 11, 2021
		




									
								

			
							

						
						
					
				

			

		
	

	


				

					

					
						
						

						
	
		
	
		
			
	
		
		
		

			
		
		
			
			
				
					
				
			


			
			
				
					
				
				You Must read the Blackvol Rules before making your first post otherwise you may get Permanent warning points or a Permanent Ban.


Our resources on Blackvol Forum are CLEAN and SAFE. So you can use them for development and testing purposes. If you are on Windows and have an antivirus that alerts you about a possible infection : Know it's a false positive because all scripts are double-checked by our experts. We advise you to add Blackvol to trusted sites/sources or disable your antivirus momentarily while downloading a resource. 


Download NOTE :
To download directly, please register on the site. After registration, you can see the download link at the top right of the page.


"Enjoy Your Presence on Blackvol"
			

		

	


	

		

		
	

	


						
	


						
	


						
	
		
	
	
	
		
			
				
					
						
								
		
			
				Forums
			
		
		







	
		
			
				Knowledge
			
		
		

	
		
			
				How To
			
		
		

You are using an out of date browser. It  may not display this or other websites correctly.
You should upgrade or use an alternative browser.




						

							
	


							

	

		
		
		
		
		

	


							
	

							
	

							
	

							
	


							
								
								

								
	

								
									
									
	

									
	

									
	

									
	

									
	

									
										
	

										
	

										
	

										
	

										
	

										














	
	
	
		
	
	
	


	
	
	
		
	
	
	


	
	
		
	
	
	


	
	












	

	
		
	





















	

	
		
	

	

	


	

	
		
	


	

	

		
			
				

					

					
						

	

	


	

	

	

	
	

		

		
			
				
					
						

	
		
			
				
					
			 
		
				
				
			

		

		
			
				Blackvol

				A simple man

				
				
					
						
							
						

					
				
				Staff member

Administrator

				
			

			
			
				
				
					
						
					
							
								
									
											
													
														
													
												
	Jul 6, 2020


									
									
											
													
														
													
												
	521


									
									
									
											
													
														
													
												
	419


									
									
											
													
														
													
												
	63


									
									
									
									
									
										

	

										
											

	

										
									
								
							

						
							

							
								
							

						
				
			
		

		
	

					

				

				
					
						
							

								
									

	
			
				
					Jul 11, 2021
				
			



			
				
					
				
			
	
					
						#1
					
				


	

								

								
									

										
											
	
	
	

										

										
											

	

		
			

	

		

		
			
				
			
			
				In Windows 10 or 11, do you want to easily convert an email to PDF? In Windows 10 and Windows 11, follow these simple steps to save an email as a PDF.



The email has become a vital tool for all types of communication since its inception. Even when we have quick access to far superior communication methods and platforms, this is true. It makes no difference if the use case is personal, professional, or business; email communication works in all scenarios. One of the reasons it has been so popular over the years is because of this. Email is used for almost all crucial communications.



It's only reasonable that you'd want to preserve email as a PDF, given its importance and widespread use. This is especially true in the case of critical communications. For example, you might want to store an essential communication from your bank or a chat with a product representative or customer service representative for future reference.



Many email applications and services, thankfully, allow you to save emails as PDF files. All you need to know is how to go about doing it.



I will show you how to save an email as a PDF using the Windows Mail program or through the Gmail website in this quick and clear lesson. Depending on your use case, follow the way you like.



Save email as PDF in Windows Mail app


If you are using the Windows Mail app, follow these steps to export email to PDF.

	Open the Start menu.
	Search and open the “Mail” app.
	Open the email account and select the email to save as a PDF.
	Click the “Actions” (…) icon on the top right corner of the email page.
	Select the “Print” option. You can also press “Ctrl + P.”
	Select the “Microsoft Print to PDF” option from the Printer dropdown menu.
	Click the “Print” button.
	Select a folder to save the PDF.
	Type a name in the “File name” field.
	Click the “Save” button.

The Mail app will export the email as a PDF as soon as you touch the Save button. You'll find a new PDF document with the email content if you open File Explorer and browse to the folder you chose previously.



Save email as PDF in Gmail


If you use the Gmail website to access your email, you can save an email as a PDF directly from there. Here is how.

	Go to the Gmail website (gmail.com).
	Log into your email account, if necessary.
	Select the email you want to export to PDF.
	Click the “Actions” (⋮) icon on the top right corner above the email body.
	Select the “Print” option.
	Select “Microsoft Print to PDF” from the Destination dropdown menu.
	Click the “Print” button.
	Select a folder to save the file.
	Type a name in the “File name” field.
	Click the “Save” button.

That is it. Gmail will then save the selected email as a PDF to the location you specify. File Explorer can be used to open the PDF document.



Save email as PDF in Outlook


If you want to export an email to PDF from Outlook.com, follow these steps.

	Go to the Outlook website (outlook.com).
	Select the email to export.
	Click the “Actions” (…) icon on top of the email body.
	Select the “Print” option.
	Outlook might show a preview of the print email. Click the “Print” button on the top left corner.
	Select “Microsoft Print to PDF” from the “Destination” dropdown menu.
	Type a name in the “File name” field.
	Click the “Save” button.





When you do so, the email is stored as a PDF at the location you specified in step 7.



That is all there is to it. In Windows, saving an email as a PDF is as simple as that.



I hope this information is useful.



If you're stuck or need assistance, leave a comment below and I'll do my best to assist you.
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